Compensation & Benefits
The City of Roswell offers its employees a competitive and comprehensive benefits
package which enables it to recruit and retain high-quality employees across the organization. Many of the benefits offered are designed to improve the quality of life of the
City’s employees. Some of these benefits are traditional, but others are examples of
the City’s progressive work environment.
Benefits are available for full time employees. Benefits begin the 1st of the month following 30 days of employment.
Medical Insurance: HSA with employer contributions into a Health Savings Account
Dental: The Standard – 2 plans offered (in and out-of-network plan). Cost sharing.
Vision Insurance: Affordable premiums 100% paid by employee.
Basic Life /Voluntary Life: The Standard – Basic Life (3X Salary) is provided by the City at
no cost to the employee. Additional term life insurance available, paid by the employee.
Critical Illness Insurance: Paid by the employee.
Group Accident Insurance: Paid by the employee.
Short & Long Term Disability: Both are 100% paid by the City.
Employee Assistance Plan: 6 free visits for employee/family per calendar year.
Flexible Spending Account: Dependent Care.
Education Assistance: Tuition Reimbursement of up to $5,250 per year, subject to IRS
regulations. Eligible after 1 year of full time service.
Pension Plan: Defined Contribution Plan. Employer funding at 10% of annual salary with
an optional match of 1:1 up to a maximum of 5%.
Deferred Compensation (457b) Retirement Plan: Employee voluntarily contributes to
investment plan pre-tax. Enroll at any time. No loans available.
401a Employer Match: The City has approved a 1% of base salary match when a full time
employee contributes 2% to their 457b plan. Vesting schedule applies. Match is based
on approval by Mayor and Council every fiscal year. Enroll at any time.
ROTH IRA: Employee contributes to plan after tax. No matching funds from the City of
Roswell. Enroll at any time.
Paid Time Off (PTO); Paid Sick Leave; Paid Holidays; Paid Volunteerism/Civic Engagement Leave

Apply Now
To apply for a position and review the job description in its entirety, please visit our
Employment Opportunities Page located on the City of Roswell website at
www.roswellgov.com. A resume is required as a supplement to a completed job application. If you are unable to apply online, please download an application at
www.roswellgov.com, complete it and either mail to: City of Roswell, Human Resources Division, 38 Hill Street, Suite G-60, Roswell, GA 30075; fax it to: 770-594-6446;
or email it to: jobs@roswellgov.com.

The City of Roswell
38 Hill Street
Roswell, GA 30075
770-641-3727
www.roswellgov.com

Currently Recruiting

Historic Assets Manager

QUICK FACTS
:: Date of Incorporation:
February 16, 1854

:: Area: 42.02 square
miles
:: Average Temperature:
High 68°F / Low 45.7°F
:: Annual Rainfall: 53.7
inches
:: Total Population:
95,595
:: Median Age:
38.9

About Roswell

Job Overview: Historic Assets Manager

Located 20 miles from Downtown Atlanta, Roswell is the eighth largest city in Georgia with
a population of more than 94,000 people. Its natural beauty, innovative local businesses,
focus on historic preservation, first-class amenities and strong sense of family and community make Roswell a charming and desirable place to call home.

Hiring Range: $56,660 - $73,658
Opportunities for salary growth with successful performance

Incorporated in 1854, the city was founded by Roswell King,
who established the Roswell Manufacturing Company and
built a cotton mill to harness the power of local rivers to
make textiles. Since that time, the city has grown into one
of the most sought-after suburbs in North Atlanta.
Known for its lush and extensive park system, Roswell
boasts more than 900 acres of green space and community
recreation areas – both passive and active. Positioned
along the Chattahoochee River, Roswell is also located between Lake Allatoona and Lake
Lanier and is only a short drive from the Appalachian
Mountains to the north. With opportunities for outdoor
recreation at every turn, Roswell residents can often be
found kayaking, fishing, hiking and biking along the area’s waterways and trails.
The city also has a rich artistic and cultural history with
community events throughout the year that draw visitors
from around metro Atlanta. The city’s three historic
homes—Archibald Smith Plantation, Barrington Hall and
Bulloch Hall— host everything from cooking classes and
lecture series to holiday candlelight tours and themed
community parties. The city added another antebellum estate, Mimosa Hall, to its historic
assets in 2017.

:: Median Household Income:
$85,950

Popular Roswell events include the Alive in Roswell street
festival, Roswell Roots Festival, Roswell Arts Festival,
Farmer’s Market, Riverside Sounds Concert Series, Youth
Day Parade and the Annual July 4th Fireworks Extravaganza.

:: Median Home Value:
$338,244

Roswell offers an array of nationally acclaimed public and
private schools, as well as several nearby colleges and
universities.

About the Position
The Historic Assets Manager is responsible for bringing to life the history of Roswell
throughout Department and City operations. Through the management of three historic house museums and one historic special event facility, the Historic Assets Manager will infuse the rich history of our community into our everyday lives. This position will be responsible for interpreting history, educating the community and celebrating Roswell’s heritage through the operation of our historic facilities. This position manages a group of highly qualified staff and volunteers who make the City of
Roswell a destination for tourism, historic education, and community celebration. As
a member of the Department’s management team, the Historic Assets Manager will
be responsible for overseeing interpretive programs, events, historic home management (including preservation and restoration) and creating new programs and events
celebrating the unique history of the City of Roswell.

Supervises three or more full-time Historic Site Coordinators, several part-time staff and
volunteers and provides oversite to the overall mission, vision and purpose of the Historic Asset Division for the Department.
Provides direction and leadership over the operations, interpretive formulation, training
and standards to ensure consistency among historic homes and the highest-quality
guest experience.
Develops and implements the strategic plans for historic sites: prepares annual update to
capital improvement plan; establishes interpretive mission for the assigned site and implements established goals to achieve mission.
Develops and implements long- and short-term plans, goals, and objectives relating to areas of assignment: participates in development of the City’s six-year capital improvement
plan; assists in planning long-term projects, annual events, equipment replacement,
maintenance schedules, and other operational activities; evaluates efficiency and effectiveness of division operations, procedures, and resource management; recommends and/
or implements improvements in programs and operational procedures as needed.
Plans and directs the renovation, restoration, and new construction of buildings and
grounds: assists in prioritizing maintenance and capital improvement projects; oversees
work performed by contractors/service providers.
Oversees preservation, maintenance and acquisition of historic structures, land, and related artifacts. Maintains and updates historic preservation, conservation, historical and
cultural knowledge: maintains an awareness of new trends and advances in the profession; reads professional literature; maintains professional affiliations; attends workshops and training sessions as appropriate.
Develops and implements marketing and outreach plans to promote the historic sites to
the public, community organizations, schools, tour groups, and visitors. Promotes the
City and its historic sites via public speaking, presentations, press releases, and other
public relations activities.
Advocates and promotes the inclusions of the history of the City throughout the division, department and City organization. Develops opportunities to incorporate community history, historic assets and historic locations in the day to day operations of the City.

Coordinates fundraising, events and activities with non-profit and volunteer originations
to promote the long-term viability, relevance and inclusion of the historic assets within
the community.
Works closely with historical society to collaborate with the city to establish and maintain the vision of the historic homes and artifacts.

Ideal Qualifications
Master’s Degree in preservation, museum studies, public history or related field preferred; ten (10) years of
progressive experience in historic site management and preservation, to include collections management and
preservation, event planning/management, public speaking, branding, fundraising or any equivalent combination of education, training, and experience which provides the requisite knowledge, skills, and abilities for
this job. Must possess and maintain a valid Georgia driver’s license.

