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Bucks County Historical Society 
Immediate Opening: Special Project Assistant – Full-Time, Temporary 

 
Organizational Background 

Located in Doylestown, in the heart of Bucks County, PA, the Mercer Museum & Fonthill Castle, 

operated by the Bucks County Historical Society (BCHS), are two historic concrete castles that 

celebrate the life and legacy of Henry Chapman Mercer (1856-1930), American archaeologist, 

anthropologist, ceramicist and scholar.      

The Mercer Museum, one of Bucks County’s premier cultural attractions and a Smithsonian affiliate, 

features both local and national seasonal exhibits as well as a collection of over 50,000 pre-Industrial 

tools. This permanent collection offers visitors a unique window into pre-Industrial America and is 

one of the world’s most comprehensive portraits of American material culture.  

Fonthill Castle was home to Henry Chapman Mercer and served as a showplace for his collection of 

tiles and prints. Fonthill Castle features Mercer’s renowned, handcrafted ceramic tiles designed at the 

height of the Arts and Crafts movement. 

It is the mission of the Bucks County Historical Society to educate and engage its many audiences in 
appreciating the past and to help people find stories and meanings relevant to their lives—both today 
and in the future. 
 
Description 
 

The Bucks County Historical Society and Mercer Museum seek a Special Project Assistant to provide 
research and collections care support to the staff team engaged in an effort to fully inventory, 
photograph, catalog, assess condition, and document the origins of the collections that are free-
standing and suspended from the ceiling and mezzanines of the 1916 Mercer Museum Central 
Court.   These collections include a wide range of pre-industrial American artifacts ranging from 
baskets and cradles to dugout canoes, wheeled vehicles, agricultural implements and a 19th-century 
whaleboat. 
 
This is a professional, grant-funded, temporary position. Work will be full-time, over an 18-month 
period.  Hours will amount to approximately 37.5 per week. 
 
Overview of Duties and Responsibilities: 
 

 Documentation - Gathers and compiles existing documentation on the collections that are the 
focus of this project, drawing from object records, research files, and original notes and 
correspondence of museum founder Henry Mercer. 
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 Research and Writing - Conducts additional historical, technological, genealogical and other 
research in an effort to further document and place in context the collections on exhibit in the 
original Mercer Museum core; prepares summaries of research findings. 

 Data Entry – Enters data into the Mercer Museum’s Argus Collections Management System; 
assembles related visual and other materials in digital vertical files linked to each artifact. 

 Collections Care – Assists with housekeeping and cleaning duties, focusing on those objects 
suspended from the ceiling and mezzanine levels of the Museum core that are the focus of 
the overall project. 

 
Qualifications 
 

 Exceptional communication skills, both oral and written 

 Strong organizational skills, with the ability to manage and track multiple research paths 
simultaneously. 

 Familiarity with artifact handling procedures, digital databases, and basic museum practices.   

 Demonstrated capabilities and experience in performing in-depth archival and historical 
research.  

 Ability to operate a digital camera, and familiarity with photo processing and image editing 
software desirable. 

 Ability to work at heights, from an aerial lift platform. 
 
Required Education or Experience 
 

 Advanced degree in American Social History, the History of Technology, Material Culture 
Studies, and/or Museum Studies. 

 

Full-time temporary position, $19-21/hour based on education and experience.  
 
The Bucks County Historical Society provides equal employment opportunities to all employees and 
applicants for employment and prohibits discrimination and harassment of any type without regard 
to race, color, religion, age, sex, national origin, disability status, genetics, protected veteran status, 
sexual orientation, gender identity or expression, or any other characteristic protected by federal, 
state or local laws. 
 

All interested candidates should send a cover letter, résumé, and three references as a single PDF 
to careers@mercermuseum.org, ATTN: Grant Project Assistant.  
 

COVID-19 considerations:  
We are following all CDC recommendations. Masks are recommended for those who are not 
vaccinated. Hand sanitizing stations are located throughout both museums. 
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