
Dear [SUPERVISOR NAME],

I would like to attend the Mid-Atlantic Association of Museums (MAAM) 2025 Annual Conference, October 28-30, 2025 in Pittsburgh, Pennsylvania. The conference will enable me to attend several educational sessions and inspiring events that are directly applicable to my work; and will also allow me to network with a variety of museum experts and colleagues from around the Mid-Atlantic region, gathering new ideas that will help strengthen [NAME OF YOUR ORGANIZATION].

The MAAM Annual Conference is dedicated to fostering excellence in museums by providing our region’s museum professionals with high-quality professional development, networking opportunities, and special events.

I am looking forward to having the opportunity to apply what I learn to projects I am currently working on [INCLUDE PROJECTS IF APPLICABLE]. Below is a list of the sessions I believe will be the most impactful to the organization. 

•Session Titles: Insert session title and short description here.
•Session Titles: Insert session title and short description here.

I believe that attending this conference will allow me to grow as a professional, develop my skill set, gain new perspectives, and explore my professional interests. More specifically, by attending, I hope to accomplish [GOAL 1: EXPLAIN YOUR GOAL HERE] and [GOAL 2: EXPLAIN YOUR GOAL HERE]. 

For your convenience, I have included a breakdown of how much it will cost for me to attend.
· Conference Registration: [$xxx]
· Roundtrip Airfare: [$xxx]
· Mileage (for locals traveling by car): [$xxx]
· Local Transportation: [$xxx]
· Hotel: [$xxx]
· Meals: [$xxx]
· Total costs associated with attending this conference are: [$xxx]
 
The opportunity for me to gain further knowledge in [YOUR AREA OF EXPERTISE], as well as develop relationships and network with museum colleagues, makes my attendance at the MAAM’s 2025 Annual Conference a wise investment that will yield rich ideas and benefits for [NAME OF YOUR ORGANIZATION].

Thank you for taking the time to review this request, and I look forward to speaking with you about this opportunity. Please feel free to reach out to me with any questions or concerns I can address. 

Sincerely,   
[YOUR NAME]
